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TREASURER JOB DESCRIPTION

* Receive all funds of the chapter and deposit
them in a bank or banks, as may be designated
by the chapter.

¢ Disburse funds as directed by the chapter or by
the executive board.

¢ Remit national dues to the office of the
organizing secretary general and state dues to
the state treasurer by the 15th of November to
be received in said offices by the 1st of
December.

¢ Chair the financial committee.
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Prepare the accounts for auditing before the last
meeting of your chapter’s fiscal year. File an audit
report with the State Assistant Treasurer.

File the appropriate 990 on-line with the IRS yearly
after the end of each fiscal year. Send a copy to the
State Assistant Treasurer .

¢ Complete the Financial Statement and file with the
State Assistant Treasurer.

* Complete a chapter budget. This budget serves as a
guideline for the finances of the chapter.

* At each chapter meeting the chapter treasurer
prepares a written report of the status of the
chapter’s finances and transactions. She gives a copy
of this report to the regent, recording secretary and
provides a brief summary for the members of the
balance on hand or beginning balance with receipts
and disbursements and ending balance.

TREASURER FORMS

Home
People
Committees
Juniors

Resources Across top of page —

Events




Forms and Publications

« State Information Packet (SIP)

¢ 2020 TXDAR State Information Packet (SIP)

¢ 2021 State Conference

¢ 2021 State Conference Informational Flyer

e First Timers Guide to State Conference (print a booklet)
¢ First Timers Guide to State Conference (readable file)

¢ STATE CHAPLAIN — FORMS

¢ State Chaplain Forms

¢ STATE RECORDING SECRETARY — FORMS

¢ 2020-TXDAR Style Sheet

e 2020-Tips for Chapter Regent and Chapter Recording

o —
e STATE TREASURER — PACKET AND FORMS

o

STATE TREASURER’S PACKET
< GENERAL INSTRUCTIONS
< CALENDAR/CHECK LIST

% CHAPTER ACHIEVEMENT AND 100% PRESIDENT GENERAL'S
CONTRIBUTION

< FINANCIAL STATEMENT FOR CHAPTERS

< FINANCIAL STATEMENT FOR REGENT’S COUNCIL
< IRS FORM 990-N FILING INSTRUCTIONS

< MEMORIALS FORM

«* NATIONAL SOCIETY PROJECTS & CONTRIBUTIONS
<+ SAMPLE AUDIT COMMITTEE LETTER

«+ STATE DUES FORM

% TEMPLATE — MONTHLY ACCOUNTING EXCEL

< TEMPLATE — MONTHLY ACCOUNTING PDF

«+ TEXAS SALES AND USE TAX EXEMPT CERTIFICATE
% TEXAS SOCIETY PROJECTS & CONTRIBUTIONS

< TRIBUTES FORM

< TXDAR FUNDRAISING AND TAX GUIDELINE
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NATIONAL MEMBERS WEB-SITE
www.dar.org/members

<=
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% SERVICE TO AMERICA TALLY
% CHANGE LIST

% CHAPTER LIST

% CHAPTER ASSOCIATES

% COUNT REPORTS

% COUNT TREND ANALYSIS

* DELINQUENT MEMBER LIST

% DROP REPORT

* DUES INVOICE REPORTS

% MAGAZINE CHAPTER
ACHIEVEMENT &
CONTEST ANALYSIS

* MAGAZINE SUBSCRIPTION

LIsT

* MEMBER FOR MEMBER REPORT
% MEMBERSHIP ANNIVERSARIES
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CHAPTER REPORTS

MEMBERSHIP CHAPTER
ACHIEVEMENT ANALYSIS

< NEW MEMBER LIST
«» ONLINE CHAPTER APPLICATIONS

& SUPPLEMENTALS

% PENDING MEMBER LIST

< PENDING REINSTATEMENT LIST

«* PG PROJECT 100% STATUS REPORT
«* STATE COMMITTEE CHAIRS LIST

“ SUPPLEMENTAL STATUS REPORT
< TRAINING HISTORY REPORT

“* VOLUNTARY

CONTRIBUTIONS/DONATIONS
REPORT FOR CCA

“* YEARBOOK EXPORT
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LIFE MEMBERSHIP

LIFE MEMBERSHIP SHALL BE AVAILABLE TO
MEMBERS ATTAINING THE AGE OF 65 YEARS,
UPON COMPLETION OF A SPECIAL APPLICATION
AND A $1,200 PAYMENT TO THE TREASURER
GENERAL

FOR THE REST OF HER LIFE THE FEE PAID FOR
HER LIFE MEMBERSHIP SHALL BE INVESTED IN A
PERMANENT DAR LIFE MEMBERSHIP FUND
AND SHALL PAY THE MEMBER’S ANNUAL
NATIONAL DUES, HER CONTRIBUTION TO THE
PRESIDENT GENERAL’S PROJECT AND, IF
APPLICABLE, TEN DOLLARS ANNUALLY TO HER
CHAPTER FROM WHICH PAYMENT TOWARD
SATE DUES SHALL BE PAID.
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TXDAR FUNDRAISING AND TAX GUIDELINES
2020-2021

FUNDRAISING STATE SOCIETY:

=The Texas Society is a member of the Amazon Smiles program. When
customers sign up for AmazonSmile, they’re asked to select one
charity to support. Click on the Texas Society DAR link. Amazon will
donate 0.5% of the price of eligible smile.amazon.com purchases to
the Texas Society.

*The Texas Society will hold two (2) raffles [aka ‘voiced’ items]
annually as allowed under the Texas Charitable Raffle Enabling Act
[CREA]. The two raffles will be held by the Junior Membership
Committee at Fall Forum and State Conference. Since there are only
two raffles allowed by Texas law per year, no other committee may
hold a raffle during these two events.

Credit Card Sur-Charges — Texas Law has changed; it is now lawful to
collect a surcharge on credit card purchases. There are strict rules that
must be followed in order to collect surcharge fees from the customer.
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