
Reporting in Anthology 
Paper reports, and much, much more 

 

Reports are vital tools for measuring the performance of your business.  Anthology offers a wealth of 
print reports to give you cogent information on sales, purchasing and receiving, and much more.  Many 
Anthology reports are highly customizable, allowing you to specify the exact information you need in the 
format best suited.  And all Anthology reports can be sent not just to the printer, but to spreadsheet 
files, pdf files, preview on the screen and other formats you can use. 

Anthology reporting doesn’t stop there.  You can create your own custom reports (Queries) that allow 
you to dynamically select records in your Inventory, Customer, or Vendor files; records that you can 
then send to other documents like Purchase Orders or Overstock Return Invoices. 
 
Finally, Anthology gives you report-type information at your fingertips when you need it—when creating 
POs or other documents—in the InfoPanels that give you detailed information about the item you are 
considering. 
 
So read on to find out about all the ways Anthology gives you reports…and much more. 

Pre-defined Reports 

Anthology has dozens of built-in reports, many highly customizable, for sales history, 

inventory status, purchasing and receiving history, etc., a sample of which are shown 

below. 

Accounts 
Receivable Sales 
Summary Report 

The A/R Sales 

Summary Report 

allows you to see those 

sales made on 

account to a 

customer. 

 

Sales History report 

The Sales History report is one of the most powerful and customizable reports in Anthology. 

Perhaps better described as a sales history report generator, it allows for filtering by 

department, section, customer, vendor, user defined fields, and many other options; 

specifying sorts with sub-totals up to three levels deep; and a host of other filtering and 

  



formatting options.   As with other Anthology reports, its results can either be printed or 

exported to a spreadsheet or Anthology purchase order, or pdf. 

 

 

Customer Back Orders report 

The Customer Back Orders report can report on one customer or all customers; on customer 

order back orders or special orders only, or both. 

 

 

 

  



Daily Sales report  

The Daily Sales report gives a quick snapshot of the day’s sales.  It can be sorted by 

vendor, section, ISBN, etc, with optional sub-totals at each level. 

 

 

  

 

 

Inventory Status report 

Inventory Status report can produce a wide variety of reports, including total value of 

inventory at both cost and retail; out of stock books, on order books; books received 

after a certain date, etc.  

 

 

  



Purchase Order Status report  

Report on draft POs, open POs, or completed POs.  Report shows quantities and dollar 

values at both cost and retail.  Filter by vendor, department and PO status. 

 

 

 Overstock Returns report 

Track overstock returns; filter on draft returns, open returns (out to the vendor for 

approval), or completed returns.  Reports show either summary or details, with units, value 

at cost, and value at retail. 

 

Historical Ztapes report 

The Historical Ztapes report allows you to reprint Ztapes for any day or any range of 

days; useful for sales tax reporting, credit card tenders reporting, and research.

 



 

 

Receiving History / Co-op report 

The Receiving History / Co-op report can be used to report on 

totals received from any given vendor; it also can be used to 

generate direct and indirect totals for any given publisher (i.e., 

totals of a given publisher’s books purchase directly from the 

publisher and indirectly through distributors); these numbers 

will show the size of the co-op pool for the publisher. 

 

 

Hourly Sales Graph 

The Hourly Sales Graph report shows averages in terms 

of average number of sales, average amount of sale, and 

total dollars per hour for any specified range of dates.  

Very useful for planning staffing. 

 

 

  



Comparative Sales History report 

The Comparative Sales History report makes possible the comparison year-over-year for the 

sales of a given department, section, or media type.

 



And there are dozens of other reports, 

including: 

• Transfers  

• Status Report 

• Stock Check Report 

• Inventory Levels Report 

• On Hand Edits Report 

• Out and Overdue Loans  

• Out and Overdue Rentals  

• Sales and Returns Report 

• Gift Cards Report 

• Gift Card Balances Report 

• New Books Report 

• On Order Report 

• Sales and Receiving Analysis 

Report 

• Sales Transactions Summary 

Report 

• Historical Book Fair Sales 

• Publisher Listing  

• Price Change Report 

 

 

Create your own reports with Query tools 

 

Anthology’s uniquely powerful Query and reporting functionality allows you to create, name 

and save ad hoc reports on your Inventory, Customers, or Vendors.  New functions include 

a Join statement And /Or along with Multiple 

selections within fields. The selected records are 

live: they can be edited, deleted, or exported to 

a PO or Overstock Returns Invoice.  Or you can 

print to a custom report format that can be 

named and saved.  And as with all Anthology 

reports, they can be printed or exported to a 

external file format like an Excel spreadsheet or 

pdf file.  

 

 

  



On-screen information when and where you need it 

Printed reports are all well and good, but when you are making decisions about buying and 

ordering or about returning merchandise you need up to the moment information at your 

fingertips. 

 

The Business Center 
 

For an overview of what is going on, you can’t do better than the Business Center: 

 

 

 
 

 

The InfoPanels 

 

When you are actually at work, Anthology’s unique InfoPanel displays give you detailed 

information on the current item you are consideration for order or return.  When you move 

to the next item, the InfoPanel moves with you, showing you details on the next item.  The 

Inventory tab, shown below, gives a summary of sales and receiving and other information. 

 

 
 

Click on the Sales page (or select it with Alt-E), and you get detailed information on sales in 

either Weekly or Monthly format. 



 

The POs tab can be configured with the checkboxes below to show current Draft POs 

containing this item, as well as its receiving history. 

 

The CBOs (Customer Back Orders) tab shows any special orders that may be associated 

with the item you are considering, along with the status of the special order, how to contact 

the customer, and so on. 

 

These InfoPanels are available throughout the program to help you with managing ordering, 

receiving, returning books to vendor, managing special orders, and elsewhere.  They are 

just one more way that Visual Anthology’s robust reporting capabilities give you the 

information you need, when you need it. 

 

Conclusion 
 

Anthology is all about providing you with the information you need to run your business.  It 

does this with a large suite of standard reports (many highly customizable); with customer 

reporting through Queries; and through on-screen displays show focus in on giving you the 

information for the task at hand.  And Anthology information is actionable: whether allowing 

you to export reports as spreadsheets or pdf files, or even (with Queries) giving you the 

tools to actually change the information you as you view it.  With Anthology’s reporting and 

on-screen information, it’s easy to connect with the vital information you need to run your 

business. 


