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UNFORM AP AUTOMATION

Image Manager Archive DocFlow Document Routing
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DOCUMENT ARCHIVING

Documents can be retrieved multiple ways including:

Directly from the UnForm Archive browser

ERP Launch Points: SX.e Web Ul and C—
CSD with Chrome Web Extensions, Ch—
Desktop Client for SX.e GUI, FACTS
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DOCUMENT ARCHIVING

Documents are automatically linked when Archived to provide visibility to the
entire transaction

View Al View Two i 2 3 4

Accounts Payable, AP Check, 000102, 101 Accounts Payable, Purchase Order, 1000164, 101 | Accounts Payable, Trade Invoice, 111996, 1000164 | Accounts Payable, Vendor Pack List, 1000164, 101
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IMAGE MANAGER: BROWSER BASED AUTOMATED
DOCUMENT CAPTURE

Jobs can be configured to either fully or partially automate the process to
identify and index documents and to capture transaction data
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IMAGE MANAGER: AP AUTOMATION

Capture transaction Header and Line item data to create electronic
transactions to deliver to your ERP applications.

Extracted Data Validation Capability include:

Lines

Validate against ERP Data : —s

Duplicate Entry Check
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DOCFLOW: FLOWS, STEPS AND ROLES

Flows

A Flow is a business Process. Flow definitions specify a series
of one or more Steps that a document moves through, along
with actions and fields enabled to respond and capture data.

Steps

A Step is a business rule within a process. A Step’s actions
define how a user responds to and routes documents
through a Flow to ensure process compliance.

Roles

Each step has a responsible role assigned to it. Security and
actions are controlled by roles. A role is simply a named-
entity with one or more Docflow users as members. Note
that any user can be part of any number of roles.
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DOCFLOW

Typical AP Flows include:

Expense Invoice approval processes

3 Way Match problem resolution

The DocFlow browser interface is
‘responsive’ for use on Mobile Devices
and offline capability
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DOCFLOW: EXPENSE INVOICE ROUTING EXAMPLE

UnForm DocFlow

UnForm Image Manager: Monitored = =0
Electronic Copies Inbound Source - : - >
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20181227 (1)
7478385 Oterpprove Demo.C WOOQY
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Hard Copies

Steo Otrerhoprove:

Othr expense approval needed befre submital for ERP entry.

Monitored sources bring documents into Image Manager

Key Data elements are captured

Document is transferred to Archive, assigned to a Flow and the g
Approver is notified. Alert

Manager Approval &

GL assignment
Approver reviews document, adds notes or attachments if needed and

forwards document to the next Step.

When moved to the next step, Accounts Payable is notified to enter transaction and

closes the flow for the document. The document, attachments and logs are saved in
Archive

Alert

Accounts Payable Entry
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UNFORM® A TO Z, END-TO-END DOCUMENT
MANAGEMENT: SOLUTION SUITE OVERVIEW

Print Management Forms and Reports

\ = B e i
e —iF E-mail
TXT XML PDF e o S FREE—
CSD, SX.e, FACTS, A+ i —— E=mEEE ﬁ?

l l ‘ Print
CirrusPrint® Image Manager Archive DocFlow Document Routing
. Data Entry Automation for AP Electronic Signature Capture
CIOUd ERP To Standard Printers and other Business Processes Documen t Approvals
Print To Mobile and Desktop =
Email To Printers a Wy e
Cloud File Distribution = _ B

[ UnForm. TUG CONNECTS 20/20

DOCUMENT MANAGEMENT




UNFORM END TO END FOR CSD AND IDM

CloudSuite
Distribution
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SOLUTION DEMO
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QUESTIONS
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